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A do-it-yourself website builder: a tool that 

lets you create and customize your own websites. 

 

Built with a powerful, user-friendly interface, Wix gives you total control over your 

web design without knowing the first thing about fancy coding or programming. 

 

 

https://connect.cuonline.edu/wixdnotstirred/
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Getting Started with Wix: Watching the Demo 
 

 
 

At the bottom of the Wix home page, click on Quick Demo to view a step-by-step guide to using Wix. 
 
 

 

 
 

The demo is about 2 minutes long and provides an overview of how to use Wix to customize a website 
for your needs. 
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Getting Started with Wix: Creating an Account 
 

 
 

Click the Sign Up link at the top right hand corner of the home page to create your free Wix account. 
 
 
 
 

 

 
 

All you need to create an account with Wix is an email address! 
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Creating a Website: Choosing Web Site Layout 
 

 
 

Click on Create to choose a webpage layout that fits your design ideas. 
 

 

 
 

You can choose from a variety of pre-designed templates that might already match your desired theme. 
Each pre-designed template has a short description of what the disign might be good for, a level of 
design difficulty and a style.  
 
If you do not see a pre-designed template that fits your theme, click on Blank Templates to begin 
designing your own website theme. 
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Creating a Web Site: Using a Blank Template 
 

 
 

Choosing a Blank Template allows you to create your own look and feel for your website while utilizing a 
pre-made website layout.  
 

 

 
 

To begin using a blank template, use your mouse to roll over your desired layout and Click Edit. 
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Editing your Website Layout: Adding Color 

 

 
 
To add color to all of your web pages, click on Background and choose Master 
Page. 

 

 
Choose any color, gradient, texture or 
Other backgroud setting you like. 
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Editing your Website Layout: Adding Pages 
 

 
 
You can add a new page to website by clicking on the Add Page button. The page layout manager will 
give you the option to add a pre-designed layout with specific content or you can choose to add a blank 
page. 
 

Editing your Webpage Layout: Reordering Pages 

 

 
 

When you add a new page, it will appear at the bottom of the Page Manager. To reorder your pages, 
you can click on the page you would like to move and drag it to it’s new location. 
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Editing your Webpage Layout: Deleting Pages 
 

  
 

 
 
 
Using the Page Manager you can removepages from your website clicking on the page you want to 
delete, using the drop down menu arrow and selecting the Delete function. 
 

 

Editing your Webpage Layout: Renaming Pages 
 

 
 

To rename a page in your website, click on the page you wish to rename 
in the Page Manager and use the drop down menu arrow to choose Rename.  
Type the new page name in the open text entry field. 
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Editing your Webpage Layout: Editing Titles and Text 
 

 
 
To edit a Title, click on it and choose Edit from the Title Manager.  
 
 

 

 
 
You can change your font, font size, font color, styles and paragraph alignment using the text manager 
at the top of the screen. 
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Editing your Webpage Layout: Editing Titles and Text 
 

 
 
To remove a title, click on the title you want to remove and choose the Red Trash Can Icon in the Title 
Manager. 
 

Editing your Webpage Layout: Editing Titles and Text 
 

 
 
You can edit pre-existing text with your own by click on the text box and choosing Edit. Once the text 
box is highlighted you can copy and paste new text from your own source or type your desired text. 
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Editing your Webpage Layout: Editing Titles and Text 
 

 
 
To add text to a webpage, click the Add button and choose Text.  You have the option of addting a title, 
a paragraph or a note. 

 

 
 
To add a text box, choose Paragraph.  
Wix provides simple templates to choose  
from that include white or black text 
and including a title. 
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Editing your Webpage Layout: Editing Titles and Text 
 

 
 
Wix will insert a text box that you can drag and drop anywhere on the page. To edit the new text box, 
click on it, choose Edit from the paragraph manger and copy and paste new text or type your desired 
text. You can re-shape your text box to fit the screen as you see fit by using the resize anchors. You can 
also rotate your text box by using the arrow in the upper right hand corner of the text box. 
 

Editing your Webpage Layout: Adding/Replacing Photos 
 

 
 
To replace an exising photo, click on the photo you wish to replace and choose Change Photo from the 
Photo Manager. 
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Editing your Webpage Layout: Adding/Replacing Photos 
 

 
 
You can upload a your own photo, use one provided by Wix orchoose from the community photos. If 
you choose to upload a photo from your own collection, Wix will let you browse your computer for 
photos. 
 

Editing your Webpage Layout: Adding/Replacing Photos 
 

 
 
Once you’ve chosen your photo, you must close the Pics Manager to view your photo on the current 
webpage. 
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Editing your Webpage Layout: Creating a Contact Page 
 

 
 
To add a Contact form to a webpage, choose Add, Widgets and Contact Form. 
 

 

 
 
You can choose from a variety of contact form templates. Choose one that you like by clicking on it and 
then close the Contact Form manager. 
 
 
 
 
 
 
 
 
 
 
 

  



1/17/13  Page 17 of 29 

Editing your Webpage Layout: Creating a Contact Page 
 

 
 
Once you have placed your contact form on your page, choose Emal from the Contact Form manager. 
Enter the email address that you would like to receive correspondance to. This is very important. If you 
do not enter an address for information gathered from your contact form, you will never receive 
comments of feedback. 
 
 
 

Customizing Your Webpage: Colors 
 

 
 
You can customize colors by choosing the area on the webpage you would like to change. Once the area 
you would like to change has been selected, choose the Color link in the Page Manager window. You can 
select a color or use the HTML number to match a color exactly. 
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Customizing Your Webpage: Colors 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
When each area has been changed to your liking you will notice the color theme will be dupilicated on 
every webpage for your porject. 
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Customizing Your Webpage: Pictures 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
To change the look of a photo, choose the photo you would like to edit. When the Photo Manager pops 
up, choose Change Frame. You can choose any frame type for your photo. 
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Customizing Your Webpage: Pictures 
 

 
 
Once you have chosen a new frame type, close the Frame Manager window. 
 

 

 
 
Your photo now has a new frame around it. 
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Customizing Your Webpage: Shapes 
 

 
 
 
 
 
 
 
 
 
 
 
To add a new shape to your project, choose Add, Clip Art and Shapes.  
Using the Shape manager, you can search for shapes by name or scroll through the pages. 
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Customizing Your Webpage: Shapes 
 

 
 
Once you choose a shape, you can drag it to where you would like it appear on your webpage. 
 

 

 
 
To change the color of the shape, click on your shape and choose Change Color from the Shape 
Manager.  
 

 
Once you have decided on a shape and color, you can copy and 
paste the shape and your custom colors using the copy and 
paste functions from the edit menu. 
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Customizing Your Webpage: Links 
 

 
 
To link a shape to another page within your website, choose the object you would like to link and select 
Link from the Shape Manager. The Link Manager will give you the option to link the object to a URL, a 
page witin you website or to an email address.  
 

 

 
 
When you choose to link an object to a page, you will be ableto select which webpage you would like to 
navigate to. 
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Customizing Your Webpage: Effects 

 
 
To add an Effect to a photo or shape, click on the object and choose Effects from the Photo Manager. 
 

 

 
 
Wix has many effects to choose from and they all have different setting you can choose to control how 
the effect will look on your webpage. Use the Adjust Movement  manager to control your chosen effect. 
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Customizing Your Webpage: Effects 
 

 
 
Once you have chosen your effect, the only way to see how the Effect is behaving is to use the Preview 
function at the top of the page. 
 

Publish You Website: Saving 
 

 
 
To save your project, choose Save from the menu at the top of your page. Wix will ask what you want to 
name your project. Enter a name in the field. Notice Wix is also assigning a URL for your page that 
include the name of your project. 
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Publish You Website: Publish 
 

 
 
You’re done yet! To place your website on the web, you need to Publish. To Publish you website, click 
on the Publish button at the top of your page. 
 

 

 
 
Wix will give show your site address. Click Publish to complete the process. 
 

 

  
To remove Wix adds or use your own domain, you need to upgrade from the free services to the 
premium package. 
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Getting to Know Wix: Support 
 

 
 
If you need help while editing your website, there is a Help bubble in the bottom right hand corner of 
the screen. If you click the bubble it opens another window that provides both video tutorials and 
instructions on how to preform any task within Wix while building your website. And I mean anything! 

 

 
 
 
 
 
 
 
 
 
 
From the Wix hompage (www.wix.com), click on Support at the top of the page. The Support page will 
bring you to where you can learn anything you need to know about Wix! 
 
 

http://www.wix.com/
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FAQ 
 
Q:  
What is the difference 
between my own domain and 
the domain Wix offers for 
free? 

 
A: 
With Wix you get a free domain: www.wix.com/username/sitename 
 
 
However, you can also purchase your own domain and connect it to 
your Wix site with Wix premium upgrades  
eg www.mysite.com 

 
Q: What format can I use for 
graphics and pictures on my 
Wix website? 
 

 
A: You can only upload .jpg, .png & .swf files up to 5MB 

 
Q: How do I save my Wix 
project? 

 
You can use the file drop down menu to access the Save and Save As 
functions OR click the Save link at the top of the page. 
 
The first time you Save/Save As (File > Save As)/ Publish you'll be asked 
to "Name your Wix" 
 
The name you give your Wix will form a part of  
your Wix.com domain: 
http://wix.com/username/nameofyourWix 

 
Q: Once I’ve started making a 
Wix website, where can I find 
it if I haven’t finished creating 
my site? 
 

 
A: Your saved documents can be found in your My Account in Wix.com. 
 

 
Q: Can I share my Wix site on 
facebook? 

 
A: Click Publish > click on the Facebook & Twitter icons & spread the 
news of your new website! 

 
Q: What is ecommerce and 
how does  work? 

 
A: Wix eCommerce widget let's you turn your Wix website into an 
online shop in minutes (remember, this service is available with the 
premium package only) 

 
Q: What is a Master Page 

 
A: A master page is the outer page or framework of your website, on 
which pages, menus & backgrounds sit.  

 
Q: How do I create a website 
from scratch? 

 
A: The best answer is found here: 
http://support.wix.com/index.php/Building_a_Website_from_Scratch 

 

http://www.wix.com/username/sitename
http://www.mysite.com/
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Glossary 
ClipArt—electronic illustrations that can be inserted into a document 
 

Domain—a group of computers, functioning and administered as a unit, that are identified by sharing 
the same domain name on the internet 
 

ecommerce—business transactions conducted on the internet 
 

Editor—found in Wix, the way you customize a website, the editor is the mode you enter to add, 
change and delete items in building a website 
 

Master page—provides a framework for your website - it contains your background, menus and Pages. 
 

.mp3—the file extension for MPEG Audio Layer-3, a set of standards for compressing and downloading 
audio files from the Internet.  
 

Portfolio— A personal portfolio website is all about promoting you. You are a brand, and your name is 
a brand name. No one is going to know about your brand unless you get it out there; and if you’re a 
Web designer, developer, writer, gamer or any other type of creative, then it’s essential that you have a 
good portfolio website. 
 

SEO (Search Engine Option)— 
 

SWF—filename extension for Adobe Shockwave Flash animated vector graphics files, common on the  
World-Wide Web. 
 

Template—A premade layout that is the foundation of which to build and customize as desired  
 

Tools—Tasks available on Wix website that help you edit your website 
 

URL— Uniform Resource Locator: a protocol for specifying addresses on the Internet.  An address that 
identifies a particular file on the Internet, usually consisting of the protocol, as http, followed by the 
domain name. 
 

Webinar— a seminar or other presentation that takes place on the Internet, allowing participants in 
different locations to see and hear the presenter, ask questions, and sometimes answer polls. 
 

Widget—tools or content that you can add, arrange, and remove from your Wix website. 
 

Wix—an online website builder, Wix lets you make your own website entirely without manual coding. 
The intuitive nature of Wix is due to its sleek, graphic interface and drag-and-drop editing process. 

 
 


